
Be Audit Ready!
UNDERSTANDING PRS AUDIT DOCUMENTATION REQUIREMENTS

NEW WITH 24/25 SAAH UPDATES
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Contact Information

Financial Compliance Division

Christina Page
Attendance Auditor IV- Team Lead

(512)-463-9530

Email: 
christina.page@tea.texas.gov

Please write down any 
questions you have 

during the presentation. 
I will stop and ask for 
questions at a specific 

time. 

Thank you

mailto:christina.page@tea.texas.gov
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Pregnancy Related Services (PRS)

Pregnancy Related Services (PRS) are support services 
provided by the school to a pregnant student during the 

pregnancy prenatal and postpartum periods.

Compensatory Education Home Instruction (CEHI) 
provides face-to-face academic services to the student at 

home or a hospital bedside when the student has a 
medical reason to not attend classes during the prenatal 

or postpartum periods. 
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PRS Funding

Who is eligible for PRS services?

• PRS services are for the pregnant 
mothers only.

How much is the funding?

• PRS has a weighted funding of 2.41 per student.

Do we have to offer CEHI?  Yes!

• A district is NOT required to provide PRS but if PRS 
is offered, then you are required to offer CEHI.
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 Where PRS documentation requirements are listed?

 What each audit requirement states and what it means?

 Show examples of good forms to use.

 What you need for each student in your audit?

 Best practice, Tips and shortcuts you can use for an audit.

 Recommendations for organization of documentation.

Today’s  Agenda



Student Attendance Accounting Handbook (SAAH) Section 9
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SAAH 9.15 Documentation Requirements

You can provide the best PRS program to your students, however if 
it is not documented correctly, you will lose the funding.
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Documentation Requirements

Affirmation by a campus official or by a licensed medical 
practitioner verifying the student’s eligibility to receive PRS. (see 
9.3 Enrollment Procedures)

• This means to document the date a student informed a “campus official” 
that she was pregnant. 

• A “campus official” can be a teacher or administration.
• A “campus official” can “affirm” that a student informed them of being 

pregnant therefore, PRS services may begin.
• If later, the student finds that she was not pregnant, the LEA may back 

out the PRS days.
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Documentation Requirements

Intake documentation by a campus official recording the date of initial 
contact with a student regarding the student’s pregnancy. (see 9.7 On-
Campus PRS Support Services)

• This is the date you start providing services to the student. It can be the same as 
the verification date or it may be different.

• For your district to claim PRS eligible days present for funding, all required 
documentation supporting a student’s eligibility must be on file. We recommend 
developing a form to track this information. (must be legible)

• Check that all required PRS dates that are required in SAAH 9.15 are documented. 
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Example 
PRS Intake Form

https://tea.texas.gov/sites/default/files/Pre
gnancy%20Related%20Services%20Form.p
df

Is available on TEA website here:

https://tea.texas.gov/sites/default/files/Pregnancy%20Related%20Services%20Form.pdf
https://tea.texas.gov/sites/default/files/Pregnancy%20Related%20Services%20Form.pdf
https://tea.texas.gov/sites/default/files/Pregnancy%20Related%20Services%20Form.pdf
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Documentation Requirements

For each period of prenatal confinement, documentation from a 
licensed medical practitioner stating a medical necessity for 
confinement that requires the student to remain at home or in the 
hospital and specifying the anticipated length of the prenatal 
confinement (see 9.8 CEHI during Prenatal Confinement)

• It must state a  valid “medical reason”.  A medical reason other than “pregnant". 
It needs to be specific. 

• It must be signed, on letterhead or signature stamped by a valid “ licensed 
medical practitioner”. 

• It must be dated and have the anticipated length of time. (10/1/2024-11/1/2024) 
or 10/1/2024-6 weeks after delivery)
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Documentation Requirements

Documentation by a campus official of the date when the student’s 
pregnancy ended (see 9.9 CEHI during Postpartum Confinement)

• This is the student’s delivery date.

• Best practice is to use the term “pregnancy end date” because students 
are eligible for 6-weeks CEHI no matter how a pregnancy ends.

• SAAH 9.9.1 states to select one type of beginning date for the district (the 
day pregnancy ends or the day after pregnancy ends and be consistent.

• This date must be documented, it is the date from where the eligible six-
weeks CEHI will begin. 
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Documentation Requirements
When the break-in-service option is used, documentation by a campus 
official of the infant’s hospitalization period(s), including the date(s) the 
infant was released from the hospital

• The “break-in-service” option is for a complication of the baby, not the mom. So that the 
mom can break up her CEHI time if the baby must remain in the hospital and doesn’t get 
to come home right away.

• Documentation is required that the baby must remain or go back into the hospital. 

• The date the baby is released from the hospital must be documented, whether it’s a 
doctors note or documented by a campus official. 

• A student using the break-in-service option remains eligible to receive CEHI for a max of 
10 weeks. For a baby recovery period, the student is not required to provide a medical 
note indicating a need for extended postpartum confinement HOWEVER, you must have 
documentation showing that the baby was in the hospital. 
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Documentation Requirements

Break-in-Service Option, Continued…

The following chart shows the beginning and ending dates for CEHI eligibility for a 
student who requires break-in-service confinement.
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Documentation Requirements

For each student whose postpartum period was extended, 
documentation from a licensed medical practitioner stating a medical 
necessity for confinement that requires the student to remain at home or 
in the hospital and specifying the anticipated length of the extended 
confinement (see 9.9 CEHI during Postpartum Confinement)

• A valid medical reason must be stated on the doctor's note.
• The doctor’s note must be signed (or on letterhead)  by a licensed medical 

practitioner. 
• The note must be dated and indicate anticipated length of the additional 

confinement. 
• What happens if the student or baby needs more than 10 weeks?
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Documentation Requirements

When the prenatal or extended postpartum student confined to the 
home or hospital returns to campus to receive temporary, limited 
support services or take required state assessments, documentation by a 
licensed medical practitioner granting permission for the student to be 
on campus for the temporary, limited services (see 9.11 Returning to 
Campus for Support Services or Testing)

• A student that already has a doctor’s note requiring them to be at home 
may not be on campus for any reason unless they also have a doctor’s 
release to do so.

• This applies to students receiving extended CEHI as well.
• If the student obtains a doctor’s release to come to campus for testing, 

then the testing time will not count towards their 4 hours CEHI.
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Documentation Requirements

9.14 Test Administration during CEHI- Provided at home.
Differs from 9.11 (testing on Campus)  

• A student being administered standardized, six-weeks, semester, final 
exams or required state assessments is limited to earning one hour for 
one day present. If the testing lasts for more than one hour, you may only 
claim one hour and the remaining contact hours must not be credited.

• If the test administration requires less than one hour, then the CEHI 
instructor must complete the hour with additional instruction.
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Documentation Requirements

When a special education student is served through the PRS program, 
both PRS and special education documentation (see 9.12 PRS and 
Special Education Services (SPED))

• Special Education services takes priority.
• ARD reports must document the homebound need.
• 4 hours Special Education Hmbd+ 2 hours PRS CEHI = 1 week funding.
• Special Education hmbd teacher MUST be SPED certified- (name must be legible on 

log sheet.) We do verify this requirement.
• If Special Education hmbd services are not provided during the week, then the 

student is absent.
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Documentation Requirements

Detailed Special Education Requirements

As soon as a special education student is identified as pregnant, an ARD should be 
held to address her upcoming homebound need. This documentation needs to be 
ready in case the student were to need prenatal services.

• A special education student’s services can not change without an ARD being held.
• A student that is served at home cannot be coded as anything other than 

homebound. (code 01)
• If the student’s pregnancy ends and the homebound ARD has not been held, the 

student will be counted as absent until it is done and any services provided during 
that period of time will be ineligible for funding.

• Ensure all special education students have a sped code of 01 while served at 
home.
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Documentation Requirements

• A Sped certified teacher may provide both the Sped and PRS service, 
however it is best practice to log or identify services separately. 

Special Education/PRS Homebound Instruction
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Documentation Requirements

Pregnant Special Education- Service Log Example

Is this 4 hours of special 
education instruction?

 Or 2 hours of special 
education and 2 hours of 

PRS?

 If the teacher is special 
education certified, we 

will allow the special 
education days but adjust 

any PRS for that week 
because special education 

takes priority.
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Documentation Requirements

The teacher’s log of the actual amount of CEHI each student received 
for each week the student received CEHI (applies to both prenatal and 
postpartum periods)

The minimum documentation required in the PRS CEHI (or Sped Hmbd) logs is the 
following:

• the name of the teacher,
• the student’s name and Texas Unique Student ID, 
• the date that the teacher visited the student, and
• the specific time period that the student was served. 

• What does the header of your log sheet say about the type of service being 
provided?
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Best Practice

It’s recommended to include a student’s due date if their 
pregnancy ends after the school year.

• SAAH 9.16 states “No student may be coded PRS unless CEHI is one of 
the services provided by your district. If CEHI is offered but not 
provided to a student, your district must maintain documentation 
explaining why the student was not provided CEHI. “
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Helpful Things To Know About

CEHI On-Campus Waiver – What is this? Could this help us?
This wavier must be renewed.  

• Does your district have reasons that teachers are unable to physically go to a 
student’s home?

• Safety?
• Parents will not allow teachers at the home?
• Lack of teachers?

• The on campus waiver allows PRS CEHI to be offered on campus in a small group 
of four or less eligible students in a postpartum recovery that are transitioning 
back to school. The LEA must be able to provide transportation.

• Is it allowed for prenatal or extended?- No
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Helpful Things To Know About

If a student’s pregnancy has recently ended and they need to begin  
the school year on CEHI, then here’s what you need to know.

New 24/25 SAAH Updates for 3.3.5 and 9.10

Contact your students that were due in July/Aug to set up CEHI the first week of 
school so that their enrollment date can be the first day of school.



Frequently Asked Questions
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Frequently Asked Questions

Brand New FAQ is out on the Pregnancy Related Services Webpage!!!

https://tea.texas.gov/texas-schools/health-safety-discipline/pregnancy-related-services

https://tea.texas.gov/texas-schools/health-safety-discipline/pregnancy-related-services
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Frequently Asked Questions

If we serve the student vocational instruction during CEHI, can we keep 
the VOC indicator on?

In order to claim VOC contact hours in PEIMS, the LEA must provide the student daily 
VOC instruction in a manner comparable to the instruction on campus by a certified 
VOC instructor in addition to the student’s regular CEHI instruction.  It is advised that 
this indicator be turned off while in CEHI.

In this context, the term “medical practitioner” includes a physician, an advanced nurse 
practitioner, and a midwife licensed under the Texas Occupations Code, Chapter 203. 

What does the term “medical practitioner” include? 
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Frequently Asked Questions

If a student delivered during the summer before school started, do we 
still serve her CEHI?

The LEA should serve the student for the six-week period after delivery. 
The “six-week period” includes the summer months and times outside of 
the traditional school year calendar.

CEHI is allowed for students who are pregnant no matter how the pregnancy ends. It is 
for students who deliver a live, or stillborn baby; suffer a miscarriage or death of a 
newborn; or place a baby up for adoption. See SAAH 9.2 

If a student miscarries, can they still receive CEHI?
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Frequently Asked Questions

What happens if a student comes back to campus before their six weeks of 
CEHI is over?

Once the student returns, any remaining CEHI is forfeited (except in unique 
scenarios noted below). Please communicate to all your PRS students as soon as 
they enter PRS that they do not have the ability to change their mind and go back to 
home instruction once they have returned to school during the six-week CEHI 
period. This is very important. 

Exceptions to this rule: 
 • If your district has an “on campus waiver” for CEHI; 
 • If the student returns for testing (provided all requirements are met); or
 • If the “break-in-service” option is used.
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Frequently Asked Questions

Is a doctor’s note required for verification of pregnancy?

No. A campus official may document the date a student informed them that a 
student was pregnant OR provide a doctor's note. Please view SAAH 9.15 

• A “campus official” can be a teacher or administrator. 
• A “campus official” can “affirm” that a student informed them of being 

pregnant and PRS services may begin. 
• If later the student finds that she was not pregnant, the LEA may remove the 

PRS days. 



Best Practice, Tips and 
Shortcuts
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End-of-Year Checklist

You can find this 
located on the TEA 
Pregnancy Related 
Services webpage.



Copyright ©Texas Education Agency, 2021.  All rights reserved. 34

Organizing your PRS Documentation

What should your documentation look like for each student in PRS?

 In each PRS student file there should be:

 A PRS intake form (that is complete with all required dates)

 Required doctor’s notes? (prenatal/extended/B-I-S)

 CEHI logs for every week of service

 ARD documentation to code student 01 (if student is SPED)

 SPED homebound logs (if student is SPED)



PRS Excel Spreadsheet 
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Do you have a lot PRS students?

You may benefit from creating a PRS spreadsheet containing all your PRS students required info.
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PRS Excel Spreadsheet

If you choose to use a PRS Spreadsheet, then please 
ensure that it contains ALL the required dates.

 Student Name
 Unique ID 
 PRS Entry Date
 Pregnancy End Date (Delivery Date)
 Due Date (if student hadn’t delivered)- recommended
 PRS Withdrawal Date
 Dates of CEHI
 Return to Class Date- Required 24/25 SAAH
 Comments- recommended 

Please review your spreadsheet often for errors.
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PRS Excel Spreadsheet

If you maintain an excel spreadsheet containing your 
required dates, then what other documentation would 

you need to maintain in PRS student files?

 Any required doctor’s notes,
 CEHI logs,
 ARD documents- for Sped students,
 Special education homebound logs- for Sped 

students

Send “in addition” to the excel spreadsheet.
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Recommendations

Your documentation should tell the full story of what 
happened to the student.

Its not a good idea to let an auditor to have to “assume” anything.
Please utilize “notes” and/or “comments”.

 Did the student w/d from school prior to CEHI?
 Did the student graduate before delivery?
 Did the student refuse CEHI?
 Did the student miscarry early and just comeback to 

school rather than get CEHI?
 Did the student just run off to Vegas?

Weird things happen in PRS, write it down, you won’t 
remember in a year.
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Organization of Files- (Recommended)

When an LEA is selected for a desk audit, we will provide 
a Sharefile link to upload all documentation.

 File  Students Receiving 
Pregnancy Related Services
 Subfiles  PRS Excel File 

(if applicable)
 Subfiles  Individual 

files by Student Names
 Each file contains 

All Required Docs as 
previously 
mentioned

It is beneficial to have all PRS student files scanned into pdf 
format.
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Contact Information 

Program Services

LaTrenda Watson
Highly Mobile and At-Risk State 

Coordinator

(512) 936-6208

TEA Pregnancy Related Services

Email: 
Latrenda.Watson@tea.Texas.gov

I am NOT the PRS Program 
Coordinator, but if you have PRS 
Program related questions. Call 

LaTreanda Watson.

mailto:Latrenda.Watson@tea.Texas.gov


QUESTIONS?
Financial Compliance

Christina Page
Attendance Specialist

(512)463-9530

TEA Financial Compliance Division

Email: christina.page@tea.texas.gov 

mailto:Christina.Page@tea.texas.gov
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