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● Northwest ISD is located north of Fort 
Worth by the Texas Motor Speedway

● Part of Region XI
● 234 square miles
● 14 different municipalities
● 3 counties
● 32300 students
● SIS - eSchoolPLUS
● ERP - eFinancePLUS
● North Texas’ fastest growing school 

district - increase of 1200+ students a 
year

● Working in NISD for 16 years
○ 8 years as PEIMS Coordinator
○ 2 years as PEIMS Speci
○ 3 years as Middle School Registrar
○ 3 years as Elementary School 

Attendance Clerk
● TASBO PEIMS Mentor
● TASBO Instructor
● Lead team of the BEST 3 PEIMS Specialists 

in Texas!



What To Expect
TEA Attendance Audit

● How to use OnDataSuite to check 
Summer data for potential TEA 
Attendance Desk Audits - and be 
successful!

ODS Custom Reports

● Find where OnDataSuite Custom 
Reports are located and how to 
use these reports

Create Ad-Hoc Reports

● Learn how to create ad-hoc 
reports in OnDataSuite to audit 
district data before submitting 
Summer PEIMS data to TEA



Welcome to Summer PEIMS



FIRST AND MOST IMPORTANT STEP

Make sure your district’s Summer PEIMS data for 2024-2025 
is loading into TEA’s IODS

If the Summer PEIMS data is not loading 
into TEA’s IODS it will NOT load into 

OnDataSuite.

If the Summer PEIMS data is not loading 
into OnDataSuite, you will not see any 

current year data on reports.

When running or creating reports in OnDataSuite, 
ALWAYS check to make sure the report data is for 

2024-2025.



TEA Attendance 
Audit  Queries



Review these 6 
reports weekly!  



If there is data that shows in any of these reports - it needs 
to be reviewed and probably corrected.

Make sure the year is set 
to the current year when 
you open any of these 
reports

I review this report 
weekly, not just for 
Summer PEIMS review



The Pregnancy Related Services Report will show ALL 
PRS students.  If you are audited for PRS, this is what 
TEA will audit - all PRS students.



Another report we check monthly is this 
Calendar report.  We check to make sure we are 
not under the allowable minutes per TEA.  This 
helps if we have bad weather days or miss days 
for other reasons during the year that were not 
anticipated.



OnDataSuite 
Custom Reports



Click on any of the folder 
icons to open up a multitude 
of reports to run.  These 
OnDataSuite Student 
Custom Reports are ready to 
go.  Just click on report you 
want to run, make sure the 
year is correct, and review 
data.  Easy as 1-2-3!



Helpful ODS 
Custom 
Reports for 
Summer 
PEIMS 
Review

ALL Attendance Reports

ALL Discipline Reports

ALL LEA/Campus Reports

Summer PEIMS Checklist

Summer FHSP Distinguished 
Completed with Endorsement

ALL Course Completion Reports



How to Use the Custom Reports

Some of the Custom Reports have Student Level Data and some reports are 
summaries.  If there is student level data, you can click on the student name 
to drill down for further student information!

Confirm correct year

Click on student UID (in 
blue) to drill down to 
student information



Student Drilled down 
information screen.  Click the 
different areas on the far left of 
page for different sections for 
the Summer PEIMS student data 
information.



OnDataSuite 
Ad-Hoc Reports



Ad-Hoc Reporting in ODS
What is an Ad-Hoc Report?

An Ad-Hoc  Report is generally 
created for a specific request or 

reason.  

Ad hoc is a Latin term which 
translates as “to this.”  However, 

it’s also understood as “as needed” 
or “as required.”



Creating Ad-Hoc Reports
○ Select the initial “Category”, to begin.

○ Use the “Data Source Information” for information on each category
○ Select desired year(s), or leave blank to display all years

○ Select “Criteria”,
○ Includes a list of elements pertaining to the category selected
○ Filter options available – if needed

○ “Create Report” - green box on far top right corner under Report Commands



Different Ad-Hoc Reports
Attendance by Grade by Title 1 (Homeless)

Someone wanted a report which showed attendance rates for homeless students by grade level



Click on far left Report Options 
section and click EDIT REPORT to add 
school years, or just the current 
school year.



Here’s a report to show us how many students 
with pregnancy related services coding were 
enrolled and had attendance reported each six 
weeks.  We shared this with our PRS 
coordinator to confirm those student numbers 
were correct, or not.



This Ad-Hoc Report shows our district how many discipline incidents were 
reported per campus per six weeks per year.  Great way to show trends.



This report is a Pre-Kindergarten report for all PK students with their PK coding to 
ensure and review their qualifiers and their program type.



Any Questions?
Jennifer Allen
Northwest ISD

jallen01@nisdtx.org
817-215-0933

mailto:jallen01@nisdtx.org

