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SAAH Section 1.6 How to Use This Handbook



SAAH Section 2.3.1 Student Detail Report



SAAH Section 2.3.1 Student Detail Report



SAAH Section 2.3.5 Additional Required Documentation

15. special program documentation as described in each special 
program section in this handbook, including proof of service (e.g., 
documentation or doctor’s note when student informed the school of 
pregnancy) (see item 3 above)



SAAH Section 3.2.2 Funding Eligibility



SAAH Section 3.2.1.3 Code 2 Eligibility for Half-Day Attendance 



SAAH Section 3.2.2.6 Funding Eligibility for Students Awarded a Diploma 
Outside of the United States



SAAH Section 3.2.2.7 Funding Eligibility for Students Who Received Special 
Education Services and Were Awarded a Diploma in Another State or Outside of 
the United States



SAAH 3.2.3.1 Additional Information about Minimum Eligible Age

A child whose parent or guardian is an active-duty member of 
a foreign military force stationed in Texas may establish their 
age for purposes of entitlement to the benefits of the FSP by 
demonstrating that they will turn the required age during the 
school year for which the child is seeking admission, if your 
district has adopted a policy authorizing this practice. 



SAAH 3.3.1 Residency

A student who is the subject of a parental child safety placement agreement under the Family 
Code, §264.920, may establish residency by providing the school district with a copy of a letter from 
the Department of Family and Protective Services that indicates that the child is the subject of such 
an agreement and that the address of the child ’s residence during the agreement is in the district.

The parental child safety placement agreement must include a letter provided by the department 
that contains the address of the child ’s residence during the parental child safety placement and 
the following language: "THIS LETTER SERVES AS PROOF OF RESIDENCE FOR PURPOSES OF THE 
ENROLLMENT OF THE ABOVE-NAMED CHILD OR CHILDREN IN A PUBLIC SCHOOL IN THE SCHOOL 
DISTRICT OR GEOGRAPHIC AREA IN WHICH THE CHILD OR CHILDREN RESIDE, IN ACCORDANCE WITH 
THE TEC, §25.001(C-3).”

https://statutes.capitol.texas.gov/Docs/FA/htm/FA.264.htm#264.902
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.264.htm#264.902
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.264.htm#264.902
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.264.htm#264.902
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001


SAAH 3.3.3 Documentation of Identity and Age



SAAH 3.3.5 Entry and Reentry Dates



SAAH 3.3.9 Infants and Toddlers Who Are Deaf or Hard of Hearing or Have 
Visual Impairments or Both



SAAH 3.4.4 Information and Record Transfer



SAAH 3.6.3 Requirements for a Student to Be Considered Present for FSP 
(Funding) Purposes

is temporarily absent because of a documented appointment for the student or the student’s child 
that is with a health care or mental health professional licensed, certified, or registered to practice in 
the United States. A documented appointment with a health care professional includes an 
appointment of a student diagnosed with autism spectrum disorder with a health care practitioner to 
receive a generally recognized service for persons with that disorder. To be considered temporarily 
absent, the student must begin classes or return to class on the same day of the appointment. The 
appointment must be supported by a document, such as a note, from the health care professional. 

A consultation over the phone or via video (telemedicine) is considered an appointment with a health 
care professional. An appointment with a school nurse will not count for FSP funding as an 
appointment with a health care professional. 



SAAH 3.6.3 Requirements for a Student to Be Considered Present for FSP 
(Funding) Purposes

is absent as the result of a serious or life-threatening illness or related treatment that makes the 
student’s attendance infeasible. Documentation from a health care professional licensed, certified, or 
registered to practice in Texas must be provided that specifies the student’s illness and the 
anticipated period of the student’s absence relating to the illness or related treatment.

A student with a mental health or substance abuse condition who is being treated for a serious illness 
(TEC, §25.087(b)(3)) in an outpatient day treatment program or partial hospitalization program, under 
the care of a health care professional licensed, certified, or registered to practice in Texas, is excused 
for the authorized treatment period, and should not be withdrawn from school. The discharge 
summary from the outpatient day treatment or partial hospitalization program must include 
treatment admission and discharge dates to be provided to the school by the family or medical facility 
upon return to school as documentation to excuse absences for the duration of the authorized 
outpatient treatment plan or partial hospitalization. 

Note: The family may also submit all of the required documentation through an LEA-created form.



SAAH 3.6.3 Requirements for a Student to Be Considered Present for FSP 
(Funding) Purposes

is absent as the result of a serious or life-threatening illness or related treatment 
that makes the student’s attendance infeasible, if the parent or guardian provides 
on a district-adopted form a certification from a physician licensed to practice in 
Texas specifying the following information, as determined by the physician: the 
student’s illness, a statement that the illness is serious or life-threatening, the 
anticipated period of the student’s absence relating to the illness or related 
treatment, and a statement that the illness makes the student’s attendance 
infeasible during the anticipated period of absence. Note that the district must 
adopt a form and cannot require more documentation or information than what is 
listed above.



SAAH 3.6.3 Requirements for a Student to Be Considered Present for FSP 
(Funding) Purposes

is absent to participate in a released time course. A released time course is a 
course in religious instruction offered by a third-party entity off campus. Your 
school district is required to excuse at least one hour but not more than five hours 
in a week for this purpose and must adopt a policy meeting the requirements in 
the TEC, §25.0875, that ensures proper documentation from the student’s parent 
or legal guardian is maintained requesting the student’s participation in a released 
time course. Additionally, your school district is required to ensure that the third-
party entity provides and maintains and makes all attendance records for each 
student available to the school district or student’s campus.   

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm


SAAH 3.6.3 Requirements for a Student to Be Considered Present for FSP 
(Funding) Purposes



SAAH 3.8.2 Closures for Bad Weather or Other Issues of Health or Safety



SAAH Section 3.11

Section 3 Examples 



SAAH Section 4.1 Responsibility 



SAAH Section 4.2 Special Education and Eligibility 



SAAH 4.3.1 Enrollment Procedures for a Student in Your District 
Who Was Not Previously Receiving Special Education Services



SAAH Section 4.3.3 Enrollment Procedures for a Student Who Is New to Your 
District but Was Previously Receiving Special Education Services



SAAH Section 4.4 Special Education Dismissal Process



SAAH Section 4.7.2.4 Early Childhood Special Education (ECSE) and 
Homebound Services



SAAH Section 4.7.14 Code 45 - Full-Time Early Childhood Special 
Education Setting



SAAH Section 4.7.14 Code 45 - Full-Time Early Childhood Special Education 
Setting



SAAH Section 4.9.4 ECSE Services and Kindergarten Programs 



SAAH Section 4.9.4 ECSE Services and Kindergarten Programs 



SAAH Section 4.9.4 ECSE Services and Kindergarten Programs 



SAAH Section 4.17 Teacher Requirements



SAAH Section 4.18 Examples

4.18 Examples



SAAH Section 5.1 Responsibility



SAAH Section 5.2 Eligibility and Eligible Days Present 



SAAH Section 5.2.2 Eligibility of Courses for Funding



SAAH Section 6.1 Responsibility 



SAAH Section 6.2 Identification of Emergent Bilingual (EB) 
Students and Enrollment Procedures



SAAH 6.5 Program Services: Eligibility for State Bilingual Education 
Allotment (BEA) Funding

Note: EB students served through approved alternative 
methods one-way or two-way dual language immersion 
program models generate the 0.15 BEA weight. alternative 
methods do generate BEA funds at the basic allotment for EB 
students (0.1). However, EB students and non-EB students 
participating in a dual language immersion one-way or two-way 
program models and served through alternative methods do 
not generate the additional 0.05.



SAAH Section 7.1 Responsibility



SAAH Section 7.2 Eligibility



SAAH 7.2.3 Pre-K Eligibility Based on Being Educationally Disadvantaged 
(Eligible for the NSLP)

For information on appropriate documentation of automatic eligibility, see either the 
United States (US) Department of Agriculture’s Eligibility Manual for School Meals, 
available at https://www.fns.usda.gov/cn/eligibility-manual-school-meals, or the 
Texas Department of Agriculture’s (TDA) NSLP Handbook: Administrator’s Reference 
Manual, available at 
http://www.squaremeals.org/Programs/NationalSchoolLunchProgram/NSLPPolicya
mp;ARM.aspx. For additional information concerning the NSLP at the state level, 
contact the TDA. Your district must provide documentation to the TDA in 
accordance with the TDA’s requirements to qualify a student for the NSLP and code 
an eligible pre-K student as economically disadvantaged for the purposes of state 
compensatory education funding.

https://www.fns.usda.gov/cn/eligibility-manual-school-meals
https://www.fns.usda.gov/cn/eligibility-manual-school-meals
https://www.fns.usda.gov/cn/eligibility-manual-school-meals
https://www.fns.usda.gov/cn/eligibility-manual-school-meals
https://www.fns.usda.gov/cn/eligibility-manual-school-meals
https://www.fns.usda.gov/cn/eligibility-manual-school-meals
https://www.fns.usda.gov/cn/eligibility-manual-school-meals
http://www.squaremeals.org/Programs/NationalSchoolLunchProgram/NSLPPolicyamp;ARM.aspx
http://www.squaremeals.org/Programs/NationalSchoolLunchProgram/NSLPPolicyamp;ARM.aspx


SAAH Section 7.2.6 Pre-K Eligibility Based on a Child’s Having 
Been in Foster Care



SAAH Section 7.2.6 Pre-K Eligibility Based on a Child’s Having 
Been in Foster Care



SAAH 7.2.8 Pre-K Eligibility Based on a Parent’s Employment as a 
Classroom Teacher

If a student’s parent or guardian is employed as a classroom teacher at a public 
primary or secondary school in the school district that offers a pre-K class under the 
TEC, §29.153, that student is eligible.  

A classroom teacher is defined as an educator who is employed by a school district 
and who teaches in an academic instructional setting or a career and technology 
instructional setting for no less than four hours per day. This definition of a classroom 
teacher does not include a teacher’s aide or a full-time administrator. See the TEC, 
§5.001.

The child of a classroom teacher who works at a school in a school district that offers 
pre-K is eligible for pre-K in the district where the teacher/parent is employed. 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.153
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.153
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.153
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.5.htm#5.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.5.htm#5.001
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.5.htm#5.001


SAAH 7.2.8 Pre-K Eligibility Based on a Parent’s Employment as a 
Classroom Teacher

7.2.8.1 Documentation Required
If a student is eligible for free pre-K based on the parent’s employment as a classroom teacher, 
documentation must be verified as part of the enrollment process. School systems should 
determine locally how to verify that a staff member meets the definition of classroom teacher 
for the purposes of pre-K eligibility. Examples of documentation can be, but are not limited to, 
the following: 

• a new hire letter
• a letter from human resources or campus administrator confirming staff position

Many districts preregister pre-K students to determine and plan for the size of the next school 
year’s pre-K program. Districts may begin this process on or after April 1 of each year. Once a 
child is determined to be eligible, that child remains eligible without reverification prior to the 
next school year.



SAAH Section 7.6

7.6 Examples



SAAH Section 8.1 Responsibility



SAAH 9.1 Responsibility 



SAAH 10.1 Responsibility 



SAAH Section 11.3 College Credit Programs



SAAH Section 11.3 College Credit Programs

To operate an ECHS, districts must receive ECHS designation from TEA. ECHS students have up to 
five years to complete the program. Districts that have the ECHS model as part of shared 
programming in a designated Rural Pathways Excellence Partnership (R-PEP) must track dual credit 
academic student contact hours per six-weeks reporting period for each student and each course. 
See 11.11 Rural Pathway Excellence Partnership Program (R-PEP).

To operate a P-TECH, districts must receive P-TECH designation from TEA. P-TECH students have up 
to six years to complete the program. Districts that have the P-TECH model as part of shared 
programming in a designated Rural Pathways Excellence Partnership (R-PEP) must track dual credit 
academic student contact hours per six-weeks reporting period for each student and each course. 
See 11.11 Rural Pathway Excellence Partnership Program (R-PEP).



SAAH Section 11.3.1.1 Student Eligibility for Dual Credit Courses



SAAH 11.3.2 College and Career Readiness School Models: Student Eligibility 
Requirements

A student enrolled in a TEA-designated ECHS or P-TECH program may 
enroll in dual credit courses if the student demonstrates college 
readiness in alignment with 19 TAC §§4.51–4.62 and 19 TAC §§4.81–
4.87. For districts that have College and Career Readiness Schools 
models as part of shared programming in a designated Rural Pathways 
Excellence Partnership (R-PEP), see 11.11 Rural Pathway Excellence 
Partnership Program (R-PEP). 

https://texas-sos.appianportalsgov.com/rules-and-meetings?chapter=4&interface=VIEW_TAC&part=1&subchapter=C&title=19
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https://texas-sos.appianportalsgov.com/rules-and-meetings?chapter=4&interface=VIEW_TAC&part=1&subchapter=D&title=19
https://texas-sos.appianportalsgov.com/rules-and-meetings?chapter=4&interface=VIEW_TAC&part=1&subchapter=D&title=19


SAAH 11.5 Additional Days School Year (ADSY)

ADSY provides half-day formula funding for school systems that add instructional 
days to any of their pre-K through fifth grade campuses (TEC, §48.0051). Districts will 
generate half-day funding for each instructional day after their 180th instructional 
day up to their 210th instructional day. ADSY funding is available at the campus level. 
To be eligible for ADSY funding, a campus must meet the following requirements:
• Serve any grade level of pre-K-5th grade students.
• Have a campus-wide school calendar with at least 180 instructional days and add 
up to 30 additional days.
• Have a campus-wide school calendar with at least 75,600 operational minutes.
• Have a certified teacher deliver at least two hours of instruction on designated 
ADSY days.
• Designate ADSY days as non-compulsory separate from the traditional instructional 
calendar. 



SAAH 11.5 Additional Days School Year (ADSY)



SAAH Section 11.5.1 ADSY Program Design 



SAAH 11.11 Rural Pathway Excellence Partnership Program (R-
PEP)
For guidance regarding LEA and student participation in the R-PEP 
program, please visit the TEA R-PEP webpage for more program and 
contact information. 

For districts that have College and Career Readiness Schools models 
(ECHS or P-TECH) as part of shared programming in a designated Rural 
Pathways Excellence Partnership (R-PEP), dual credit academic student 
contact hours must be tracked per six-weeks reporting period for each 
student and each course.

https://tea.texas.gov/texas-schools/district-initiatives/rural-pathway-excellence-partnership-program
https://tea.texas.gov/texas-schools/district-initiatives/rural-pathway-excellence-partnership-program
https://tea.texas.gov/texas-schools/district-initiatives/rural-pathway-excellence-partnership-program


SAAH 12.2.2.1 Course for Grades Nine through 12



SAAH 12.2.2.1 Course for Grades Nine through 12



SAAH 12.2.2.1 Course for Grades Nine through 12



SAAH 12.2.2.1 TXVSN Course Catalog for Grades Six 
through 12

Enrollment in courses for grades six through 12 taken through the TXVSN may apply toward ADA eligibility status 
regardless of whether or not the student is physically present at the school when taking the online course. For a 
TXVSN catalog course for grades six through 12 to count toward ADA eligibility status, the student must 
successfully complete the course. 

For grades six through eight: Successful completion is defined as completion of the TXVSN semester course and 
demonstrated academic proficiency with a passing grade sufficient for promotion to the next course or grade 
level. 

For grades nine through 12: Successful completion is defined as completion of the TXVSN semester course and 
demonstrated academic proficiency with a passing grade sufficient to earn credit for a high school semester 
course. A passing grade for the award of credit is the equivalent of 70 on a scale of 100, based upon the essential 
knowledge and skills for each course.



SAAH 12.2.2.1 TXVSN Course Catalog for Grades Six 
through 12

For purposes of determining and reporting the ADA eligibility code of a student enrolled in one or more TXVSN 
courses for grades six through 12 (that is, for purposes of determining whether the student is eligible for half-day 
or full-day attendance), the student is considered to be scheduled for and receiving instruction for 60 minutes 
each day for each virtual course taken through the TXVSN. In other words, each TXVSN course is considered to be 
60 minutes of daily classroom time for purposes of the two-through-four-hour rule. (See 3.2.2 Funding Eligibility 
for more information on ADA eligibility.) A total of no more than three semester courses taken through the 
TXVSN course catalog may be used in determining a student’s ADA eligibility for any one semester with a 
maximum of six total semester courses in a school year.

An exception applies to a student who lacks up to eight semester courses to meet his or her graduation plan, is in 
the final semester of the school year, and did not generate FSP funding in the first semester of that school year. 
That student may earn funding for a maximum of six semester courses through the TXVSN course catalog in the 
second semester of the school year. Each course is considered to be 60 minutes of daily classroom instruction for 
purposes of the two-through-four-hour rule.



12.2.2.3 Grades Nine through 12 OLS

Enrollment in courses for grades nine through 12 taken through a full-time virtual TXVSN OLS program that is 
offered by an officially recognized TXVSN online school may apply toward ADA eligibility status. For a TXVSN 
course for grades nine through 12 to count toward ADA eligibility status, the student must successfully complete 
the course. Successful completion is defined as completion of the TXVSN semester course and demonstrated 
academic proficiency with a passing grade sufficient to earn credit for the online semester course. Course credit 
for high school graduation may be earned only if the student received a grade that is the equivalent of 70 on a 
scale of 100, based upon the essential knowledge and skills for each course.

For purposes of determining and reporting the ADA eligibility code of a student enrolled in a full-time TXVSN OLS 
for grades nine through 12 (that is, for purposes of determining whether the student is eligible for half-day or 
full-day attendance), the student is considered to be scheduled for and receiving instruction for 60 minutes each 
day for each virtual course taken through the TXVSN. In other words, each TXVSN course is considered to be 60 
minutes of daily classroom time for purposes of the two-through-four-hour rule. (See 3.2.2 Funding Eligibility for 
more information on ADA eligibility.) Students enrolled in online courses offered by an officially recognized 
TXVSN online school are not subject to the three-course maximum. For a student enrolled in an officially 
recognized TXVSN online school, no more than four total semester courses taken through the TXVSN may be used 
in determining a student’s ADA eligibility for any one semester, with a maximum of eight TXVSN semester 
courses within a school year.



12.2.2.3 Grades Nine through 12 OLS

An exception applies to a student who lacks up to eight semester courses to meet his or her graduation plan, is in 
the final semester of the school year, and did not generate FSP funding in the first semester of that school year. If 
the student is enrolled in an officially recognized TXVSN online school, he or she may earn funding for a 
maximum of eight TXVSN semester courses in the second semester of the school year. Each course is considered 
to be 60 minutes of daily classroom instruction for purposes of the two-through-four-hour rule.
 
For purposes of recording a student’s daily attendance, a student enrolled full-time in TXVSN courses for grades 
nine through 12 (enrolled in four or more TXVSN courses) is considered to have been present (in attendance) for 
each day of instruction in the reporting period. TEA determines a student’s ultimate ADA eligibility status for a 
semester based on whether the student successfully completed the TXVSN online semester course in which the 
student was enrolled, using course completion data reported by the district. If the student did not successfully 
complete a TXVSN course, TEA adjusts the student’s ADA eligibility status accordingly. Resulting adjustments to 
the district’s FSP funding are made in the following school year.



Glossary

12 Glossary Terms Updated
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Joe Herrera
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 joe.herrera@tea.texas.gov
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